NATIONAL INSTITUTE OF RURAL DEVELOPMENTPRIVATE 

(An Organisation of the Ministry of

Rural Areas & Employment, Government of India)

RAJENDRANAGAR : HYDERABAD - 500 030.


SERVICE BYE-LAWS


Under Rule X (vii) of the Rules of the Institute, the General Council hereby makes and adopts the following bye-laws.

CHAPTER I:  PRELIMINARY

1.
Short title and Commencement


1.
These bye-laws shall be called the National Institute of Rural Development (Service) Bye-laws.


2.
They shall be deemed to have come into force on the 1st November, 1965.

2.
Application:


1.
These bye-laws shall apply to every employee of the Institute.


2.
Notwithstanding anything contained in Clause (i).



a)
the Executive Council may, by agreement with any employee, make such special provisions regarding his conditions of service as it considers necessary and thereupon these bye-laws shall not apply to such employees to the extent to which the special provisions are inconsistent therewith.

           
b)
Please see Bye-law "12".

3.
Definition:


1.
In these Bye-laws, unless the context otherwise requires:



a)
Academic staff means staff appointed to the posts of Research Associates, Senior Research Associates, Assistant Directors, Deputy/Joint Directors and Directors.



b)
Administrative staff means staff appointed to posts other than those referred to in sub clause (a).



c)
Accounts Officer means Assistant Financial Adviser and Pay and Accounts Officer of the Institute.



d)
"Appointing Authority" in relation to any post under the Institute, means the authority competent to make appointments to that post under bye-law 6.



e)
"Appointments Committee" means the Committee on Administration constituted under Rule XIII of the Rules of the Institute.



f)
"Borrowed Employee" means an employee of any authority whose services are obtained by the Institute on loan.



g)
"Employee" means a person serving the Institute in any post specified in the First Schedule.



h)
"Foreign Service" means service for which an employee received with the approval of the Appointing Authority his pay from any source other than the funds of the Institute.



i)
"Pay" means the pay admissible on the relevant date and includes special pay and personal pay as well as deputation allowance in case of borrowed employees but shall not include any other allowances, fee or honorarium.



j)
"Permanent" post means a post carrying a definite rate of pay sanctioned without limit to time.



k)
"Sanctioning Authority" means:



   i)
in relation to Group A posts; the Executive Council and



    ii)
in relation to Group B, C and D posts; the Director General



 l)
"Schedule" means a schedule to these bye-laws.



m)
"Registrar" means such officer of the Institute as may be appointed by the Executive Council in this behalf.



n)
"Temporary" post means a post carrying a definite rate of pay for a limited time.


2.
All words and expressions used but not defined in these bye-laws and defined in the Rules of the Institute shall have the meaning respectively assigned to them in the said Rules.

CHAPTER II:  CREATION AND GRADATION OF POSTS

4.
Grades and Categories of Posts:


1*.
The posts under the Institute shall be of the classes and categories specified in the schedule.


Note:
"In the Schedule to the service Bye-laws, the column 'scale of pay' and the entries there under may be deleted.


Note:
The scale of pay of each category of post shall be the scale of pay applicable to the corresponding category of post under the Government of India/U.G.C. as communicated by the Department of Rural Development".


2.
Committee on Administration shall have the powers to scrutinise proposals for creation or abolition of posts in Group A creation or abolition of any category of posts in Group A to D, except Director General.

3.
The Executive Council may direct:


   i)
  the creation of any new class or category of posts;


   ii) the transfer of any category of posts from one class to another.



Provided that creation of the post of Director General shall require prior concurrence of Government of India.

N O T E


The classifications of posts in terms of Group A, B, C and D or otherwise shall be the same as classified by Government of India from time to time for the Central Civil Posts/Services.  All references to Classes/Class I, II-A, II-B, III and IV in these bye-laws and other bye-laws shall be construed as to Groups/Group A, B, C and D accordingly.

* (Bye-law No. 4 (1) amended by General Council in its meeting held on 10-07-1987and got Government approval vide Ministry’s Letter No. 0.11011/12/87-Trg., dated 07-08-1987).


5.
Number and Duties of Posts:



The Sanctioning Authority in relation to any category of posts shall have, subject to the superintendence of any higher authority, the power:

to determine the number of posts in that category;

to create or abolish any post in that category;

to determine whether any post created in that category shall be temporary or permanent;

to specify the period for which a temporary post is created; and



v)
to determine the duties attached to any post in that category;



Provided that in respect of the post of Director General, prior concurrence of Government of India shall be obtained.

CHAPTER III:   RECRUITMENT

6.
Appointing Authorities:



The Appointing Authority shall be:

Executive Council in the case of Group ‘A’ posts*

   The Director General in case of other posts.

    iii)
Executive Council in case of Director General.



Provided that appointment to the post of Director General shall require the prior concurrence of Government of India.

*   Note:  The Committee on Administration was dealing with Selection and making recommendations in Group ‘A’ posts except that of Director General, till  21-9-91.  In the 43rd meeting of the General Council held on 21-9-91, the Rules of NIRD were revised and Committee on Administration was abolished.  

7.
Method of Recruitment:


1.
Recruitment to a post under the Institute may be made:



i) 
by direct recruitment;


    ii)
by promotion; and


   iii)
by appointment of a borrowed employee


2.
The Appointing Authority shall in each case determine the method by which a vacancy shall be filled.


3.
Those who are already in the service of the Institute will be eligible to apply for any post proposed to be filled up by director requirement.

8.
Direct Recruitment:


1.
The Appointing Authority may, on the recommendation of a Selection Committee make appointments to any post by direct recruitment;



i)
from amongst candidates recommended by the Employment Exchange on requisition; or


    ii)
from amongst candidates applying in response to any advertising; or 

        iii)
by inviting suitable persons.

9.
Recruitment by Promotion:


1.
Appointment to a post in any grade by promotion shall be made, whether in a substantive or officiating Capacity from amongst employee serving in posts in the next lower grade.


2.
Every appointment by promotion shall be by selection on the basis of merit, which due regard to seniority.  Provided that every appointment to class I posts shall be made solely on the basis of merit.

9(a).
Appointment of Borrowed Employee:


A borrowed employee may be appointed to any post on such terms and condition as the sanctioning authority may deem proper.

10.
Qualifications:



The sanctioning authority may lay down Recruitment Rules for the various posts.  The qualifications for appointment to any post shall be such as may be prescribed in these rules.

11.
Fitness:



No person shall be appointed to any post by direct recruitment unless:



i)
He produces at his own cost a certificate of Physical fitness from a medical practitioner approved by the Director General in this behalf.



Provided that the Executive Council may for sufficient reasons relax the medical requirements in any particular case or cases or dispense with such medical examination in any case or class of cases; provided further that the certificate will not be required in case of temporary appointments of six months' duration or less.


    ii)
The Appointing Authority is satisfied that he possesses good character and antecedents.

CHAPTER IV:   TENURE:

Bye-law 12


(1)*
Every person appointed to a post under the Institute, after the commencement of these bye-laws whether by promotion or by direct recruitment shall be on probation in such post for a period of two years.

Provided that the Appointment Authority may, in any individual case, extend the period of probation.

This amendment is effective from 16-03-1985




The above provisions shall not apply to appointment of employees of the Central or any State Government or any autonomous body controlled by the Central or State Government, on deputation to these posts, in which case the appointments will be governed by the terms of deputation.




They shall not also apply to appointments under Service bye-law 2(2).



*(Bye-law No. 12 (1) amended by General Council in its meeting held on 10-07-1987 and approved by the Government of vide Ministry’s Letter No. 0.11011/12/87-Trg., dated 07-08-1987.)

12 A:
Probation:

'Subject to the provision of bye-law 12' every person appointed to a post under the Institute, after the commencement of these bye-laws whether by promotion or by direct recruitment shall be on probation in such post for a period of two years;




Provided that the Appointing Authority may, in any individual case, extend the period of probation.



2.
Where a person appointed to a post under the Institute on probation is, during his period of probation, found unsuitable for holding that post, or has not completed his period of probation satisfactorily, the Appointing Authority may:




i)
in the case of a person appointed by promotion revert him to the post held by him immediately before such appointment.



    ii)
in the case of a person appointed by direct recruitment, terminate his services under the Institute with out notice.



3.
Every person appointed to a permanent post under the Institute by promotion or by direct recruitment shall on satisfactorily completing his period of probation, be eligible for substantive appointment to that post.

13.
Temporary and Permanent Service:


i)
An employee shall be temporary employee of the Institute until he is appointed substantively to a permanent post under the Institute.

    ii)
An employee appointed substantively to any permanent post under the Institute, shall be a permanent employee of the Institute.

14.
Substantive Appointment:



No employee shall be appointed substantively to any post unless;



i)
such post is permanent and nobody else has been substantively appointed to it; and


    ii)
the services of the employee under the Institute is approved by the Appointing Authority.

15.
Termination of Service:


1.
The service of a temporary employee may be terminated by the appointing authority without assigning reasons.


i)
During the period of probation following the first appointment, and after such period of probation, and before confirmation at any time, by notice of one month in writing or on payment of pay for such period as the notice falls short of one month or at any time without notice on payment of one month's pay.

    ii)
In the case of temporary employee, appointed for work in any research project, the manner of termination and the period of notice shall be as specified in the appointment order.


2.
Without prejudice to the provisions of clause(1), the service of a temporary employee shall terminate:


i)
If his appointment is made for a specific period, on the expiry of such period; or

    ii)
If his appointment is made against a temporary post, on the abolition of the post or on the expiry of the period for which the post is created.

Bye-law 15(3):


The service of a confirmed employee may be terminated by a notice of three months or on payment of pay for such period as the notice falls short of three months or without notice on payment of three months's pay.

Bye-law 15(4):


An employee who is given notice of termination of service under clause (3) may be granted during the period, at the discretion of the appointing authority such earned leave as may be admissible to him.

16.
Retirement



An employee shall retire from the service of the Institute:


i)
On his attaining the age of sixty years, or

    ii)
On his being declared medically un-fit for service by a Medical Board to be designated by the sanctioning Authority in this behalf; or

    iii)
On the imposition of the penalty of compulsory retirement.

     iv)
Voluntarily or on being required to retire after completion of the prescribed period of qualifying service or after attaining the prescribed age in accordance with the provisions in the Pension-cum-Gratuity-cum-Family Pension Rules of the Institute.


v)
On being selected for discharge due to abolition of his permanent post in accordance with the provision in the Pension-cum-Gratuity-cum-Family Pension Rules of the Institute.

Note:


In the case of retirement under sub-clause 1(i), the employee shall retire on the last day of the month in which he attains the age of sixty years.  If he attains the age of sixty years on the first of a calendar month, he shall retire on the last day of the previous month.

17.
Resignation:


1.
i)
An employee may resign the service of the Institute by giving to the appointing authority in writing a notice of one month before confirmation and a notice of three months after confirmation.

    ii)
A temporary employee appointed for work on any research project may resign from the service of the Institute by giving to the Appointing Authority in writing a notice for the period specified in the particular appointment order.


2.
The Appointing Authority may, if it deems proper in any special circumstances, permit an employee to resign from the service of the Institute by shorter notice than is prescribed in Clause(i) above.


3.
Resignation will be deemed to be operative or after it has been accepted by the Appointing Authority.

CHAPTER V: PAY

18.
Initial Pay:


1.
An employee shall on his appointment to a post on a time scale of pay draw at the lowest/stage of time scale.



Provided the sanctioning Authority may decide subject to sub-rule (2) below that employee shall draw pay at any higher stage.


2.
Fixation of pay employees, appointed/promoted to the new posts involving the assumption of duties or responsibilities of greater importance or otherwise/ transferred to another post on account of inefficiency or misbehaviour or on request will be regulated according to the Government of India rules applicable to their employees from time to time.

19.
Increments:


1.
An increment shall be drawn in the time scale of pay unless it is withheld under the provision of chapter XII of these bye-laws;


2.
The Sanctioning Authority may in recognition of the exceptional merit of an employee sanction to him such additional increments not exceeding three as it may deem fit;


Provided that such additional increments are not granted more often than once in three years.


3.
The Appointing Authority shall be the competent authority to allow an employee to cross efficiency bar in this time scale.

20.
Service for Increments:



The following service shall count for increments in the time scale of a post:


1)
Duty in that post or in any other post of the same or higher grade, whether continuous or not.


2)
Duty in an equivalent or higher post in foreign service; and


3)
Leave, other than extra ordinary leave.


Provided that the Sanctioning Authority may direct that extra ordinary leave shall also count for increments if it is satisfied that such leave was taken on account of illness or for any other cause beyond the control of the employee.

21.
Leave Salary During Leave:


1.
Leave Salary during leave will be admissible to employees of the Institute on the same rates and conditions as admissible to the employees of the Government of India from time to time.  In the case of contract employees they will be deemed as permanent employees for the purpose of calculations of leave salary.


2.
An employee on study leave shall draw pay at such rate as may be specified by the Executive Council.



Provided the rates of study allowance laid down by the Executive Council are not more liberal than those under the Central Civil Service (Leave) Rules 1972.


3.
No pay shall be admissible to an employee on extra ordinary leave.

22.
Special pay, Honorarium and Fee:



The Executive Council may sanction to an employee, such special pay, honorarium or fee and on such conditions as it may deem fit.

23.
Drawal of Pay:


1.
An employee shall be entitled to draw the pay of the post to which he is appointed from the date on which he assumed charge of that post if the charge is transferred before noon of that date.  If the charge is transferred afternoon, he shall draw pay from the following day.


2.
Pay in respect of any month shall become payable on the first working day of the following month.


3.
An employee resigning from the service of the Institute without the notice prescribed by bye-law 18 shall not, unless, the Appointing Authority directs otherwise, be allowed to draw pay due but not drawn.


Provided that the pay so not allowed to be drawn shall not exceed the pay for one month.

CHAPTER VI:   ALLOWANCES

24.
Kinds of Allowances:


The following allowances will be admissible to employees of the Institute on the same rates and conditions as are admissible to the employees of the Government of India from time to time or as are sanctioned by Government of India for this Institute.


i) Dearness Allowance; (ii) City Compensatory Allowance; (iii) House Rent Allowance; (iv) Conveyance Allowance; (v) Children's Education Allowance (including reimbursement of tuition fee); (vi) Bicycle Allowance; (vii) Washing Allowance; (viii) Overtime Allowance.

25.
Subsistence Grant:



An employee under suspension shall be entitled to the following payments, viz.,


(a)
a subsistence allowance at an amount equal to the leave salary which the employee would have drawn if he had been on leave on half pay and in addition, dearness allowance, if admissible on the basis of such leave salary



Provided that where the period of suspension exceeds twelve months, the authority which made or is deemed to have made the order of suspension shall be competent to vary the amount of subsistence allowance for any period subsequent to the period of the first twelve months as follows:


(i)
The amount of subsistence allowance may be increased by a suitable amount not exceeding 50 per cent of the subsistence allowance admissible during the period of first twelve months, if, in the opinion of the said authority, the period of suspension has been prolonged for reasons to be recorded in writing not directly attributable to the employee;


(ii)
The amount of subsistence allowance may be reduced by a suitable amount not exceeding 50% of the subsistence allowance admissible during the period of the first twelve months, if in the opinion of said authority, the period of suspension has been prolonged, due to the reasons to be recorded in writing, directly attributable to the employee;

     (iii)
The rate of dearness allowance will be based on the increased or, as the case may be, the decreased amount of subsistence allowance admissible under sub-clause (i) and (ii) above.


(b)
Any other compensatory allowance admissible from time to time on the basis of pay of which the employee was in receipt on the date of suspension subject to the fulfilment of other conditions laid down for the drawal of such allowance;


(c)
No payment under sub-rule (1) shall be made unless the employee furnishes a certificate that he is not engaged in any other employment, business, profession or vocation.


Provided that in the case of an employee dismissed, removed or compulsorily retired from service, who is deemed to have been placed or to continue to be under suspension from the date of such dismissal or removal or compulsory retirement under sub-rule (3) or sub-rule (4) of rule 12, of the Central Civil Services (Classification, Control and Appeal) Rules, 1965 and who fails to produce such a certificate for any period or periods during which he is deemed to be placed or to continue to be under suspension he shall be entitled to the subsistence allowances and other allowances equal to the amount by which his earnings during such period or periods as the case may be, fall short of the amount of the subsistence allowance and other allowances that would be otherwise admissible to him where the subsistence allowance and other allowances admissible to him are equal to or less than the amount earned by him nothing in this provision shall apply to him.

26.
Allowance During Leave



Deleted.

27.
Leave Journey Allowance:



Employees of the Institute shall be entitled to leave travel concessions on the same terms and conditions as are admissible to the employees of the Government of India from time to time.

28.
Travelling and Daily Allowance:



The employees of the Institute shall be entitled to Travelling Allowance and Daily Allowance etc., on the same rates and conditions as are applicable to employees of the Government of India from time to time.

29.
Drawal of Allowance:


1.
Dearness allowance, City Compensatory Allowance and House Rent Allowance admissible to an employee for any month shall be payable on the first working day of the following month along with his pay;


2.
Journey allowance, Leave Travel Allowance, Daily Allowance shall ordinarily be payable on the return of the employee to his headquarters;




Provided that the Director General or Officer authorised by him may sanction payment in advance of such sum as he deems fit towards such allowance.


3.
An employee resigning from the service of the Institute without the notice prescribed by bye-law 17 shall not, unless the Appointing Authority directs otherwise, be allowed to draw the allowance due but not drawn;



Provided that the allowances not allowed to be drawn shall not exceed the allowances for one month.

CHAPTER VII:   MEDICAL FACILITIES:

30.
Medical Facilities:



An employee shall be entitled to such medical facilities as are available to Central Government Employees from time to time.

Service Bye-law - 30(A):


Medical reimbursement of the cost of treatment may be considered for reimbursement in relaxation of service Bye-law 30 and the provisions under CCS (Medical Attendance) Rules to avoid financial hardship in genuine cases in the following circumstances:


a)
Where the condition of the employee or any of his family members is serious and immediate medical treatment is required;


b)
Shifting of the patient to a place where a Government Hospital/Recognised Hospital is available is extremely difficult and shall endanger the life of the patient;


c)
The employee concerned produces proof to the satisfaction of the competent sanctioning authority that the medical expenses claimed were actually incurred and are unavoidable.


d)
The reimbursement of medical expenses will be subject to the scale of charges approved for reimbursement for treatment in a recognised hospital as laid down in CCS (Medical Attendance) Rules.

(Authority:
Approved by the General Council in its meeting held on 11-03-1991)

CHAPTER VIII:  LEAVE:

31.
Employees of the Institute shall be entitled to all kinds of leave including un-utilised earned leave on retirement and leave salary in case of death in service on the same terms and conditions as are admissible to the employees of Government of India from time to time.

32-45.
Deleted.

46.
Procedure for Grant of Leave:


1.
An employee, shall before proceeding on leave, make an application in the form prescribed by the Director General and shall also state in writing his address while on leave and shall keep the Institute informed of any subsequent change in such address.


2.
The Director General shall be the competent authority to dispose off all applications: for leave other than study leave.  In the case of Director General, the Chairman of Executive Council shall be the competent authority to sanction leave other than study leave.


3.
An application for study leave shall be considered and disposed off by the Executive Council.


4.
The Institute shall maintain a leave account in respect of every employee.

Amendment to Bye-law 46:
Executive Council in its meeting on 16.3.1985 (55th meeting) approved the amendment:


"The Executive Council decided to delegate the powers for the grant of study leave to the Director General subject to observance of study leave rules of the Government of India and his informing the Executive Council annually about the members of staff to whom the study leave has been granted.  Any deviation from the rules should be taken up with the Executive Council".

CHAPTER IX:   RETIREMENT AND OTHER BENEFITS:

47.
The Institute shall have two schemes, namely


1)
Pension-cum-Gratuity-cum-Family Pension Scheme and General Provident Fund Scheme.


2)
Contributory Provident Fund Scheme.

48.
Pension-cum-Gratuity-cum-Family Pension Scheme:


The provisions of the Central Civil Services (Pension) Rules 1972 as amended from time to time along with the various orders and decisions issued there under by the Government of India shall be followed under the scheme.

49.
General Provident Fund Scheme:


The provisions of the General Provident Fund (CCS) Rules 1960 as amended from time to time, along with the various orders and decisions issued there under by the Government of India shall be followed under the scheme.


(Amendment to Bye-law 48 and 49 have been approved by the General Council in its meeting held on 22.03.1986(38th G.C.).

50.
Contributory Provident Fund Scheme:


This scheme shall be as in Appendix 'C' called the Contributory Provident Fund Rules of the National Institute of Rural Development.

51.
Date of Commencement of the Scheme:


a)
The Pension-cum-Gratuity-cum-Family Pension Scheme and the General Provident Fund Scheme referred to in Bye-laws 49 and 50 shall be deemed to have come into force on 01-04-1985.


b)
The Contributory Provident Fund Scheme referred to in Bye-law 50 shall be continuance of the C.P.F. scheme as in force on 01-04-1985.

52.
Application and eligibility of the schemes:


a)
Persons appointed after the date of commencement of the schemes under bye-laws 48 and 49.


1)
A person appointed on contract under Service bye-law 2(2) shall be eligible to be governed only by the Contributory Provident Fund Scheme under Bye-law 50.


2)
A person initially appointed on contract under Bye-law 12 to a post referred to in Bye-law 3(a) shall be eligible to be governed by the Contributory Provident Fund Scheme under bye-law 50, for the period he holds the appointment on contract (vide sub-clause 4).


3)
A person appointed to a post otherwise than on contract shall be eligible to be governed only by the Pension-cum-Gratuity-cum-Family Pension Scheme referred to in bye-law 48 and the General Provident Fund Scheme referred to in bye-law 49.


4)
An employee of the category referred to in sub-clause (2) shall, on his appointment on a regular basis in the post held by him or any other post under bye-law 12, have the option to elect either.



i)
the Pension-cum-Gratuity-cum-Family Pension Scheme referred to in bye-law 48 and the General Provident Fund Scheme referred to in bye-law 49 or


    ii)
to continue to be governed by the Contributory Provident Fund Scheme referred to in bye-law 50.



Provided that he shall exercise and communicate his option in writing to the Registrar and Accounts Officer within three months of the date of the order appointing him on a regular basis, and if he is on leave on that date within three months from the date of his return from leave, and the option so exercised shall be final.



Provided further that if a person does not communicate his option in the manner aforesaid, he shall be deemed to have elected the Pension-cum-Gratuity-cum-Family Pension Scheme and the General Provident Fund Scheme.



Where a person elects or is deemed to have elected the Pension-cum-Gratuity-cum-Family Pension Scheme and the General Provident Fund Scheme, he shall forego the Institute's contribution to his contributory Provident Fund account together with interest thereon, which shall be paid back to the Institute, and shall thereupon be entitled to count towards pension the service rendered by him prior to his appointment on a regular basis to the extent permissible under the Pension-cum-Gratuity-cum-Family Pension Rules of the Institute, and the accumulated balance of his subscriptions in the Fund together with interest thereon standing to his credit shall be transferred to his General Provident Fund Account.



b)
Employees in the service of the Institute on the date of the Commencement of the schemes under Bye-laws 48 and 49.



1)
An employee in the service of the Institute at the time of commencement of the scheme under Bye-laws 48 and 49 holding a post other than the posts mentioned in Bye-law 3(a) and holding a post mentioned in Bye-law 3(a) on a regular basis (not on contract) shall have the option to elect either.



i)
the Pension-cum-Gratuity-cum-Family Pension Scheme and the General Provident Fund Scheme referred to in Bye-laws 48 and 49 or



ii)
to continue to be governed by the Contributory Provident Fund Scheme referred to in Bye-law 50.



Provided that he shall exercise and communicate the option in writing to the Registrar and Accounts Officer within 3 months of the date of commencement of the schemes under Bye-laws 48 & 49 and if he is on leave on that date, within 3 months from the date of his return from leave.



Provided further that if he does not communicate his option in the manner aforesaid, he shall be deemed to have elected the Pension-cum-Gratuity-cum-Family Pension and General Provident Fund Schemes.



Provided further that, in case he elects or is deemed to have elected the Pension-cum-Gratuity-cum- Family Pension and General Provident Fund Scheme he shall forego the Institute's contribution to his Contributory Provident Fund account together with interest thereon, which shall be paid back to the Institute, and shall thereupon be entitled to count towards pension, service rendered by him prior to the date of his coming under the Pension-cum-Gratuity-cum-Family Pension Scheme to the extent permissible under the rules of the scheme and that the accumulated balance of his subscriptions together with interest thereon standing to his credit in the Fund shall be transferred to his credit in the General Provident Fund.




2)
An employee in service of the Institute at the time of commencement of these rules and holding a post mentioned in bye-law 3(a) on contract pending review and appointment on a regular basis under bye-law 12 or holding any post on contract under Service bye-law 2(2) shall continue to be governed by the Contributory Provident Fund Scheme.  When he is appointed to that post or any other post on a regular basis, he shall have the option to elect either.



i)
the Pension-cum-Gratuity-cum-Family Pension Scheme and the General Provident Fund Scheme referred to in bye-laws 48 and 49 or



ii)
to continue to be governed by the contributory provident fund scheme referred to in bye-law 50.



Provident that he shall exercise and communicate the option in writing to the Registrar and Accounts Officer within 3 months of the date of order appointing him on a regular basis, and if he is on leave on that date, within 3 months from the date of his return from leave.



Provided further that if he does not communicate his option in the manner aforesaid, he shall be deemed to have elected the Pension-cum-Gratuity-cum-Family Pension and General Provident Fund Schemes.



Provident further that, in case he elects or is deemed to have elected the Pension-cum-Gratuity-cum-Family Pension and General Provident Fund Schemes, he shall forego the Institute's Contribution to his Contributory Provident Fund account together with interest thereon, which shall be paid back to the Institute, and shall thereupon be entitled to count towards Pension, service rendered by him prior to the date of his coming under the Pension-cum-Gratuity-cum-Family Pension Scheme to the extent permissible under the rules of the scheme and that the accumulated balance of his subscription together with interest thereon standing to his credit in the Fund shall be transferred to his credit in the General Provident Fund.

53.
Settlement of Terms of Employees Transferred from Government:


1)
A permanent Government servant transferred to the Institute will be given the option to retain the pensionary benefits available to him under the Government Rules or be governed by these bye-laws, in case the Government concerned has agreed to the sharing of liabilities in the manner set out in clauses (2) and (3).  This option will also be available to quasi-permanent and temporary employees after they have been confirmed in the Institute.


2)
i)
If the employee opts to retain the pensionary benefits as under Government where he was formerly employed, that Government would undertake to pay the pension but will recover the capitalised value (commuted value of pension plus proportionate death-cum-retirement gratuity) of Institute's share of pension on the retirement of the individual concerned, determined on the basis of services rendered with the Institute.


    ii)
In the event of the death of the employee while in service of the Institute, family pension/death-cum-retirement gratuity to the family of the employee will be admissible under the rules of the Government concerned and the liability thereto apportioned as under sub-clause (i) above.


3)
If the employee elects to be governed by these bye-laws, the Government concerned shall agree to pay to the Institute either the capitalised value of its share of Pension on the retirement of the employee and its share of death-cum-retirement gratuity, its share being determined on the basis of the length of qualifying service under that Government in accordance with the rules of that Government or the management's contribution to be credited to the employee's Contributory Provident Fund for the service rendered by him under that Government, in accordance with the rules of that Government according as the employee elects to be governed by the Pension-cum-Gratuity-cum-Family Pension Scheme or the Contributory Provident Fund Scheme.

CHAPTER X:   GENERAL CONDITIONS OF SERVICE

54.
Whole Time Employment:


1)
The whole time of an employee shall be at the disposal of the Institute and he may be employed by the Institute for the performance of such duties as may be assigned to him.


2)
Without prejudice to the generality of Clause I(1)



i)
an employee may be sent on deputation or required to undergo a course of study or instructions within or outside India:


    ii)
an employee may be required to serve the Institute at any place and in any post not lower than the post to which he is substantially appointed.

CHAPTER XI:   DISCIPLINE

55.
Suspension:


1)
The Appointing Authority or any other Authority superior to that Authority may place an employee under suspension.



i)
Where a disciplinary proceeding against him in respect of serious charge likely to result in a major penalty being inflicted, is contemplated or is pending, or;


    ii)
Where a case against him in respect of any criminal offence is under investigation or trial.


2)
An employee who is detained in custody, whether on a criminal charge or otherwise, for a period exceeding forty-eight hours shall be deemed to have been suspended with effect from the date of his detention, by an order of the Appointing Authority and shall remain under suspension until further orders.


3)
An order of suspension made or deemed to have been made under this bye-law may at any time be revoked by the authority which made or is deemed to have made it or by any superior authority.

56.
Penalties:



The following penalties, may, for good and sufficient reasons as hereinafter, provided, be imposed on an employee: viz.


Minor Penalties:



i)
Censure;


    ii)
Recovery from his pay of the whole or part of any pecuniary loss caused by him to the Institute by negligence or breach of orders;


   iii)
Withholding of increments of pay.


Major Penalties:


    iv)
Reduction to a lower stage in time scale of pay or to a lower time scale or grade;



v)
Compulsory retirement;


    vi)
Removal from service;


    vii)
Dismissal from service.


Explanation:



Classification, Control and Appeal (CCA) Rules applicable to Government of India employee as amended from time to time be adopted by the Institute, in so far as procedure for conducting of disciplinary proceedings is concerned.

"BYE-LAW NO.56-A:  POWER TO IMPOSE PENALTIES"


The authorities empowered to impose penalties are as follows:

===================================================

Sl.
Category of 
   Authority to
     Details of 

No.

staff
   impose penalties
  Penalties

---------------------------------------------------

1.All Officers and 
1. Director General
 
 All 

staff in Group B





  Penalties 

C & D


  
2. Dy. Director        Minor






 General


  Penalties





  3. Registrar

  Minor 

  








  Penalties





  4. Faculty Head





    (in respect of





     staff in the 





    Faculty concerned)

2. Group 'A'

 1.Executive Council    All 










  Penalties

 



 2. Director General    Minor 








          Penalties

===================================================

Authority  ...
Office Order No.113 dated 26.04.1991 and Office Order No.559 dated 20.10.1991.

57.
Special Provision regarding borrowed employees:


1)
Where an order of suspension is made or a disciplinary proceeding is commenced against a borrowed employee, the lending authority shall forthwith be informed of the circumstances leading to the order of suspension or commencement of the disciplinary proceedings, as the case may be.


2)
In the light of the findings in the disciplinary proceeding taken against such employee:-


i)
If the authority imposing the penalty of the option that any of the major penalties should be imposed on him it shall replace his services at the disposal of the lending authority and transmit to it the proceedings of the  inquiry for such action it deems necessary; and


    ii)
If the authority imposing the penalty is of the opinion that any other penalty should be imposed on him it may, after consultation with the lending authority, pass such orders on the case as it deems necessary.




Provided that in the event of a difference of opinion between the lending authority and the authority imposing the penalty, the service of the employee shall be replaced at the disposal of the lending authority.



Explanation:




In the bye-law, the expression "lending authority" means the authority which has placed the services of the borrowed employee at the disposal of the Institute.

CHAPTER XII:   APPEALS AND REVIEW:

58.
Appellate Authorities:



An appeal shall lie from any original order made by the Director General to the Executive Council, and from an order made by an authority lower in rank than the Director General, to the Director General.

59.
Period of Limitation for Appeals:



No appeal shall be entertained unless it is submitted within a period of one month from the date on which the order appealed against is communicated to the person concerned.



Provided that the appellate authority may entertain the appeal after the expiry of the said period if it is satisfied that the appellant had sufficient cause for not submitting the appeal in time.

60.
Form Contents and Submission of Appeals:


1.
Every person submitting an appeal shall do so separately and in his own name;


2.
The appeal shall be addressed to the appellate authority shall contain all material statements and arguments on which the appellant relies, shall not contain any disrespectful or improper language and shall be complete in itself.


3.
Every appeal shall be submitted to the Director General who shall, unless he is himself the appellate authority, transmit it to the appellate authority.

61.
Consideration Appeals:



The appellate authority shall consider every appeal and pass such orders as it deems proper in the circumstances of the case:



Provided that no order imposing an enhanced penalty shall be passed unless the appellant is given an opportunity of making any representation which he may wish to make against such enhanced penalty.

62.
Review:



The Executive Council may on its own motion or otherwise, review any order made under these bye-laws and pass such orders as deemed necessary in the circumstances of the case;



Provided that no order imposing an enhanced penalty shall be passed unless the person concerned has been given an opportunity of making any representation which he may wish to make against such enhanced penalty.



Provided further that no action under this bye-law shall be initiated more than six months after the date of the order to be reviewed.

63.
Orders on Re-instatement:



Where an employee who has been dismissed or suspended is reinstated, the authority reinstating him shall make an order specifying.



i)
Whether the employee may draw for the period of his absence from duty any pay and allowances in addition to the pay and allowances admissible under bye-law 25.


    ii)
Whether such period may be treated as a period spent on duty for all or any purposes.

CHAPTER XIII:   MISCELLANEOUS

64.
Residential Accommodation for Employees:


1)
The employees of the Institute may be provided with unfurnished houses, if available, situated within the campus of the Institute, in which they may be required to reside, subject to such conditions as may be laid down by the Executive Council.


2)
i)
An employee of the Institute who has been allotted Institute accommodation shall be charged rent on the same rates and conditions as admissible to the employees of the Government of India from time to time.




Provided that the licence for the Institute accommodation will be charged in accordance with the provision of F.R.45(A) as amended from time to time.


    ii)
In addition to the above, rent for furniture, installation for water or electricity supply or for sanitary purposes, tennis court and garden maintained, at the cost of the Institute or similar services, shall be charged in addition to the rent for the residence and recovered at such rates as may be determined by the Director General from time to time.


3)
The Executive Council may authorise the grant of rent free furnished or unfurnished accommodation at concessional rate to any category of employees of the National Institute of Rural Development if it considers it necessary to do so in the interest of the Institute.



Provided that such concession in rent etc., i.e., rent free accommodation or reduced rent accommodation is in accordance with the Provision contained in Ministry of Works and Housing O.M.No.12/11/60-Acc II of 2nd August 1960 as amended from time to time.

65.
Holidays:


The Institute shall observe such holidays as may be determined by the Executive Council.

66.
Service Books and Character Rolls:


1.
The Institute shall maintain a Service Book and Character Roll of each employee in such form and setting out such particulars as may be prescribed by the Executive Council.


2.
The entries in the Service Book of an employee shall be made by the Registrar.


3.
The entries in the Character Roll of an employee shall be made according to the procedure laid down by the Appointing Authority.

67.
Delegation of Power by Director General:



The Director General may subject to the approval of the Executive Council delegate any of the powers vested in him under these bye-laws, to any of the officers of the Institute.

*"The Director General may in writing delegate such of his powers other than the powers to create posts as he may consider necessary, to any of the officers of the Institute".

*(Bye-Law No.67 amendment approved by General Council in its meeting held on 10.07.1987 and approved by Government of India vide Ministry's Letter No.0.11011/12/87-Trg., dated 07.08.1987).

68.
Residuary Conditions of Service:



Any matter relating to the conditions of service of an employee for which no provision is made in these bye-laws shall be determined by the Executive Council.

69.
Power to Relax:



Notwithstanding anything contained in these bye-laws the Executive Council may, in the case of an employee, relax any of the provisions of these bye-laws to relieve him of any undue hardship arising from the operation of such provisions.

70.
Removal of Doubts:



Where a doubt arises as to whether any authority of the Institute is superior to any other authority or as to the interpretation or application of any of the provisions of these bye-laws, the decision of the Executive Council thereon shall be final.


*****

AMENDMENTS

CHAPTER II:   CREATION AND GRADATION OF POSTS:

4.
Grades and Categories of Posts:



Bye-law No.4(1) amended by General Council in its meeting held on 10.07.1987 and got Government approval vide Ministry's Letter No.0.11011/12/87-Trg., dated 07.08.1987.



The posts under the Institute shall be of the classes and categories specified in the First Schedule.


Note:
"In the Schedule to the service Bye-laws, the column 'scale of pay' and the entries there under may be deleted.


Note:
The scale of pay of each category of post shall be the scale of pay applicable to the corresponding category of post under the Government of India/U.G.C. as communicated by the Department of Rural Development".

CHAPTER NO.IV:   TENURE:

12.
Probation



Bye-law No.12(1) amended by General Council in its meeting held on 10.07.1987 and approved by the Government of vide Ministry's Letter No.0.11011/12/87-Trg., dated 07.08.1987.



"Every person appointed to a post under the Institute after the commencement of these Bye-laws, whether by promotion or by direct recruitment, shall be on probation in such a post for a period of two years.



Provided that the appointing Authority may, in any individual case, extend the period of probation.



This amendment is effective from 16.03.1985".

BYE-LAW NO.67:   DELEGATION OF POWER BY DIRECTOR GENERAL


Bye-Law No.67 amendment approved by General Council in its meeting held on 10.07.1987 and approved by Government of India vide Ministry's Letter No.0.11011/12/87-Trg., dated 07.08.1987.


"The Director General may in writing delegate such of his powers other than the powers to create posts as he may consider necessary, to any of the officers of the Institute".

