NATIONAL INSTITUTE OF RURAL DEVELOPMENT

(An Organisation of the Ministry of Rural Development, Govt. of India)

Rajendranagar, Hyderabad – 500 030

TENDER QUOTATION FOR PHOTOSTAT WORK

COVER “A”
From

To

The Registrar & Director (Admn)

National Institute of Rural Development

Rajendranagar, Hyderabad  500 030

Sir,

Sub : Quotation for “Photostat work” - Regarding.

PART - I : COMMERCIAL DETAILS

(To be filled and submitted in cover marked as `A’)

1. Name and address of the bidder:

2. Telephone Nos.:

3. Fax No.:

4. Month and year of establishment:

5. (a) List of customers to whom such services are provided for the last 3 years:

i)

ii)

iii)

iv)

v)

(b) Testimonials and certificates if any, from the previous clients

6. Details of copying/Photostat machines owned

(a) Machines

	Sl.

No.
	
	
	
	

	
	Make
	Model and year
	Copying speed
	Copies taken so far

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	


(Details of machines, which are likely to be positioned in NIRD may also be indicated)

(b) Staff presently employed by the bidder:

	Sl.

No.
	Name
	Age
	Educational Qualifications
	Salary being paid (Rs)

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	


7.
Mention Municipal certificate/sales tax/commercial tax/

Registration details

8.         Annual Turn over during   
2006 – 07:
Rs

2007 – 08:
Rs

2008 – 09:
Rs

9.
EMD details:
DD No.


______________




Rs.



______________




Name of the bank/branch
______________




Drawn on


______________




Date



______________

Signature the bidder 

with office stamp

Date:

Encl: 
DD No. _____________ drawn on ______________


for  Rs ________ dated __________ is enclosed 


towards EMD

COVER “B”
NATIONAL INSTITUTE OF RURAL DEVELOPMENT

(An Organisation of the Ministry of Rural Development, Govt. of India)

Rajendranagar, Hyderabad – 500 030 

PART-II: TENDER FORM FOR FINANCIAL QUOTATION

(To be filled and submitted in cover marked as `B’)

From:

_________________________

_________________________















_________________________

To:

Registrar & Director (Admn.)

NIRD, Rajendranagar

Hyderabad – 500 030

Dear Sir,


I / We hereby offer the services of “PHOTOSTAT WORK” on contract basis using my/our Photostat machines, Photostat paper, other consumables, by engaging my/our own operators etc., and to execute the work neatly and promptly in accordance with the stipulated time limit at the price hereunder quoted and agree to hold this acceptance for a period of one year. 

	Sl.

No.
	Description
	Amount chargeable for photostating on single side (per copy) in words and figures
	Amount chargeable for Photostating on both sides (per copy) (in words and figures)

	1.
	Rate for each impression including the cost of A4 size white paper 
	
	

	2.
	Rate for each impression including the cost of A4 size colour paper
	
	


	3.
	Rate for each impression including the cost of A3 size white paper
	
	

	4.
	Rate for each impression including the cost of A3 size colour paper
	
	

	5.
	Rate for each impression including the cost of fullscape size white paper
	
	

	6.
	Rate for each impression including the cost of fullscape size colour paper
	
	


Specifications of the paper to be used:

1. A4 size paper (white/colour) i.e. 210 mm x 297mm weight of 2.3 kgs for 500 sheets

2. A3 size 297 mm x 420 mm weight 4.7 kgs for 500 sheets

3. Fullscape size 215 mm x 345 mm weight 2.7 kg for 500 sheets

4. Details of the copying machines/Photostat machines owned by me/us are indicated in the technical bid.

5. The above rates are quoted, taking into account the terms and conditions mentioned by you and we are accepting the same indicated by you in the tender document.

Signature of the Tenderer with date and seal:

Address:






Phone No.: ___________________

NATIONAL INSTITUTE OF RURAL DEVELOPMENT

(An Organisation of the Ministry of Rural Development, Govt. of India)

Rajendranagar, Hyderabad – 500 030 

TENDER FOR PHOTOSTAT WORK 

TERMS AND CONDITIONS

1. The sealed tenders for this work are accepted up to 3.00 pm on 29.10.2010.  The sealed covers with Mark “A” i.e. Pre-Qualification Tender will be opened at 3.30 pm on the  same day in the presence of those tenderers or their authorized representatives.   After thorough scrutiny of the details in the cover “A” by the Tender committee, the cover “B” i.e. Financial Bid in cover B of those firms who are qualified will be opened in the presence of those bidder who may choose to attend after due intimation to those who are qualified and the Tenders will be  finalized thereafter.

2. Mere fulfillment of all the stipulations as contained in the tender document, terms and conditions annexed to the tender quotation does not confer any right on the tenderers on acceptance of their application.

3. The tenderer should enclose Demand Draft for Rs 25,000/- (Rupees twenty five thousand only) in favour of “NIRD”, towards EMD drawn on Hyderabad and same should be attached to the Tender Quotation.  EMD will not carry any interest whatsoever. EMD furnished for previous tenders will not be adjusted against the present Tender.

4. The successful tenderers will be required to pay security deposit equivalent to 10 percent of the value of total work per annum.    The security deposit so collected will not carry any interest.  

5. The tenderers should enclosed attested Xerox copies of (i) the registration certificate of the firm/agency (ii) Income Tax return/assessment order and (iii) Sales Tax return/assessment order for the last three years i.e. 2006-07; 2007-08 and 2008-09, along with the tender quotation along with income tax clearance certificate.  The tender is liable to be rejected in the absence of these documents.

6. Director General, NIRD or his authorized representatives reserves the right to inspect the premises of the firm/agency and its machinery and equipment.

7. The NIRD reserves the right to forfeit the EMD of the tenderer on account of (i) premature withdrawal from the tender (ii) non-payment of security  deposit.  The decision of the Director General, NIRD shall be final in this regard.

8. Rates quoted shall be on the basis of completion of executed work and on required number of the copies handed over by the official nominee of the Institute.  No payment will be made on the copies made over other than the required no. of copies with reference to the work entrusted.

9. The Photostat work should be executed on the premises of NIRD with their own Photostat machines, Photostat paper, other consumables, operators including set making etc., on contract and on turn key basis.

10. The successful bidder should install high speed machines i.e. 60 copies per minute and above.

11. The successful tenderer or his workers should undertake no work of private nature except the official work that will be entrusted by the authorized representative of the Institute.

12. The successful tenderer has to install his own Photostat machines, deploy operators etc., within fifteen days from the date of award of the contract.

13. The successful tenderer has to provide services generally during the office hours of the Institute and in case of exigencies beyond office hours and also on holidays to the Institute.  No extra amount will be paid by the Institute in case of requirement of Photostat work beyond office hours and on holidays.   
14. Penalty is liable to be levied on tenderer who do not executive work according to quality and time limit specified by the authorized officer of the Institute from time to time.

15. Quotation accepted should be valid for a period of one years from the date of accepting the tender, subject to extension by one more year by mutual agreement.

16. Correction, if any, must be attested.  All amounts shall be indicated both in words as well as in figures.  Where there is difference between the  amount quoted in words and figures, amount quoted in words shall prevail.

17. Payment will be made during the first week of next month for the total no. of copies taken during the previous month on submission of the bill and after check and passing by the staff and authorized officer of the Institute and subject to deduction of statutory taxes as are leviable for deduction at source.

18. The entrusted Photostat work should be completed within the stipulated time and on failure to do so, the Institute reserves the right to cancel the contract or to deduct suitable amount as a penalty in the bill raised.  In case the processed material is not accepted by the authorized representative of the Institute, the contractor has to reprocess the said material without any extra charge.

19. The successful tenderer has to enter into a contract agreement with the Institute.

20. The contractor should provide services till finalization of next tender or end of the one/two year(s) contract period whichever is later.

21. In case the Institute does not accept the processed material, the contractor shall reprocess the said material without any extra charge.  In such an event, the rejected material shall remain the property of the contractor.  In such an event, the Director General, NIRD or an officer nominated in this behalf shall have the power to impose penalty at the sole discretion.
22. The contractor shall deploy required number of operators depending on the voluminous of work from time to time.  The contractor should also deploy one heavy duty Photostat machine in the Library for the use by PGDRDM students along with operator.

23. In the event of any question, dispute or difference arising under these conditions or any conditions contained in the Work Order or in connection with this contract, the same shall be referred to the sole arbitration of the Director General or some other persons appointed by him. The award of the arbitrator shall be final  and binding on the parties to this contract.

24. Director General NIRD reserves the right to accept or reject the tender(s) without assigning any reasons whatsoever.
REGISTRAR & 

DIRECTOR (ADMN)

N.M. NAIK





 
                Stores/2009/30
ASST. REGISTRAR     




               January 6, 2010
To

As per list over leaf
Sub:
Enquiry - Calling sealed quotations for providing Photostat work– Reg.

# # #

Sirs,


Sealed quotations are invited for providing Photostat work at NIRD. A copy of the tender quotation i.e. technical bid, financial bid and detailed terms and conditions are enclosed for your reference.

2.
It is requested that your sealed quotation along with the prescribed earnest money deposit of Rs 25,000/- (Rupees twenty five thousand only) and other documents duly superscribed “quotation for providing Photostat work” on the cover may be submitted to reach the undersigned on or before 29.1.2010 for taking further necessary action at our end.

Yours faithfully,

ASST. REGISTRAR (T)

Encl: as above

List of addresses
M/s Sai Communications

6-3-249/3/A, Naveen Nagar

Beside Subbi Rami Reddy Residence

Road No.1, Banjara Hills

Hyderabad.

M/s Xerox Modicorp Ltd.,

6-3-1109, Nav Bharat Chambers

Rajbhavan Road

Somajiguda

Hyderabad – 500 082.

M/s Konica Xerox
153, Babukhan Estate

Basheerbagh

Hyderabad – 500 001.

M/s Sun Copiers

Shop No.27, Ground Floor

Unity House, Abids

Hyderabad – 500 001.

M/s Sree Sreenivasa Enterprises

9-13/A, Lalitha Nagar

Opp: Konark Theatre

Hyderabad – 500 060.

M/s RP Book Binding Works

1-9-129/23/C/33, Ramalayam Street

Ganesh Nagar Colony

Ramnagar, Hyderabad – 500 020.

M/s Sri Balaji Auto Xerox

Shop No.3-76, Balanagar X Road

Balanagar

Hyderabad – 500 037.

M/s Aakash Marketing

1-8-506/2/A

Adnan Chambers

Prakash Nagar, Begumpet

Hyderabad – 500 016

Ms/ Achutha Enterprises

143, 1st Floor, Kapra Complex

M.G.Road, Secunderabad – 500 009.

M/s Ricoh India Ltd.,

2nd Floor, Vastra House

160, Patny Nagar, SP Road

Secunderabad – 3.

